
Contacting your service site

After you have decided the service sites youÕd like to investigate, you should contact each one to
speak with the potential site supervisor.  Below are some hints on how to go about contacting
your site supervisor.

o If possible, Ms. Dzyak will provide you with contact information for your site
supervisor.  You will need to call this person to have a phone conversation or a
meeting in-person.

o During the initial phone call, you should say something such as this:
o ÒHello, my name is __________________ and I am a senior at Trinity

Catholic High School in Newton.  I am calling to speak with you about the
possibility of working with you for my Senior Christian Service Project this
spring.  The Senior Christian Service Project places seniors in the community
for the last quarter of the year.  I am interested in working with your
organization becauseÉ  At some point, I would like to meet with you to
discuss the details of this experience.Ó

o Questions to ask your site supervisor (either during phone conversation or in-
person meeting):

 What will be my responsibilities?
 Will I be working with people at least 80% of the time? (This is a

requirement of the program)
 What are your hours of operation?  When would I need to be

present?
 What qualities/attributes will you expect me to demonstrate?
 Who will be my direct supervisor?

o Politely thank the supervisor for speaking with you.
o If you think you are interested in the position, arrange a time to meet with the

supervisor to fill out the supervisor contract.  This contract must be turned in
to Ms. Dzyak by Friday, April 11.

o Once you submit your supervisor contract to Ms. Dzyak, you may select your
faculty mentor.  Faculty mentors will be chosen by students on a first-come,
first-serve basis.      



As a student at Trinity Catholic High School and a participant in the Senior
Christian Service Program, I agree to and accept all of the following
policies throughout the duration of my Senior Christian Service Project.

Attendance
• In the event that you are sick and will be absent from your service site, a parent/guardian

must call your Site Supervisor and Trinity Catholic High School, before 8:30 am.  On the
day you return to your site, you will present a note excusing your absence to your Site
Supervisor.  The next time you meet with your faculty mentor, you will need to bring a
note to Mr. Drury.

• School rules regarding excessive tardiness and absence are in effect.  Each day you are
tardy or absent will be recorded by Trinity Catholic High School.  Excessive tardies or
absences will result in disciplinary action to be determine on a case-by-case basis.

• Prearranged absences (college visits, family vacations) must be discussed with Ms.
Dzyak and your Site Supervisor at least 5 days prior to your scheduled absence.

• Any time missed from service for the purpose of a vacation must be made up prior to
graduation.

• Students will be required to maintain a weekly sign-in sheet, signed by their Site
Supervisor.  Weekly sheets will be turned in to the Faculty Mentor during the weekly
meetings.

Dress Code
• Your day-to-day dress code at your site will be determined by your Site Supervisor.

You must remember that you are representing Trinity Catholic High School and you
must wear appropriate and respectful attire at all times.

Advanced Placement Students
• Students returning for Advanced Placement Courses must return to Trinity and be on

time for all exams.  After the exam is complete, students need not return to Trinity for
the AP class whose exam has been completed.

Mentor Meetings
• Each student is required to meet with his or her mentor during each of the three weeks

of the program.  If you are unable to make a prearranged meeting due to sickness, you
must call TCHS and leave a message for your mentor prior to 9 am.

• Attendance at mentor meetings will be checked each Friday.  An unexcused absence
will result in disciplinary action, including the possibility of not participating in
graduation-related events.



Behavior
• Students must remember that they remain students at Trinity Catholic High School

during their participation in the Senior Christian Service Program.  Any action
outside of school time or during service hours that embarrasses Trinity Catholic High
School will not be tolerated.  Students will be held accountable for their actions.

Reflection Meetings
• The Commissioning Mass and Reflection Meetings will take place at the following

times:
o Commissioning Mass: Monday, May 5th, 8:00am
o Reflection Meeting #1: Tuesday, May 13th, 6:00-8:00 pm
o Reflection Meeting #2: Tuesday, May 20th, 6:00-8:00 pm
o Reflection Meeting #3:  Tuesday, May 27rh, 6:00-8:00 pm

• Attendance at Commissioning Mass is mandatory.  Students who fail to attend any
of the above will be subject to disciplinary action, and can result in the student not
graduating on time.  Absence from a meeting can only be excused ahead of time, and
must be discussed with Ms. Dzyak.

Academics & Grades
• Each studentÕs yearly average will be calculated by the following formulas:

Non-Exempt    Exempt
Q1: 22.2% 25%
Q2: 22.2% 25%
Q3: 22.2% 25%
Q4: 11.2% 12.5%
E1: 11.1% 12.5%
E2: 11.1% XXXX

• In the event that a studentÕs academic standing prior to the beginning of the Senior
Service Program does not qualify for graduation, that student will still be required to
complete Senior Service, as it is a requirement for graduation.  Academic work will
be completed during summer school and a diploma will be issued upon completion of
academic work.

• Senior Service is a Pass/Fail requirement.  Failure to complete all aspects of the
program will result in the student being unable to graduate.

Co-Curricular Involvement
• Students who have signed-up for Spring Athletics, Fine Arts Productions or any other

co-curricular program must not compromise their commitment to their co-curriculars
in the name of Senior Service.  Students must coordinate their schedule to honor all
co-curricular commitments.  Senior service should never be an excuse to miss a
practice, game, rehearsal or performance.



This contractual agreement indicates that the student, parent/guardian and
site supervisor have agreed to partner throughout the course of the Senior
Service Project dates, May 5 Ð May 27, 2008.

I have carefully read the Senior Christian Service Policies and Procedures, Program
Requirements and Program Grading Rubric.  I will abide by the expectations set forth and am
aware that failure to comply with the aforementioned expectations may prohibit me from
receiving a diploma.

____________________________________ ___________
       Student Signature         Date

I have carefully read the Senior Christian Service Policies and Procedures, Program
Requirements and Program Grading Rubric with my son/daughter.  I will support him/her in any
way possible and will hold him/her accountable to the expectations of the program.  I am aware
that my son/daughterÕs failure to comply with the aforementioned expectations may prohibit
him/her from receiving a diploma.

____________________________________ ___________
       Parent/Guardian Signature         Date

I have carefully read the Senior Christian Service Policies and Procedures, Program
Requirements with the student whom I will be supervising.  I will support this student in any way
possible and hold him/her accountable to the expectations set forth.

____________________________________ ___________
       Supervisor Signature         Date

The above student is ready to begin his/her Senior Christian Service Project.  As the Program
Director, I will support him/her in any way possible and hold him/her accountable to the
expectations set forth in the program expectations.

____________________________________ ___________
            Ms. Dzyak               Date

____________________________________                                   ____________
                     Faculty Mentor                                                                      Dat


